REGULATIONS FOR STAND ASSEMBLY IN

FIRA BARCELONA VENUES
Contracted space refers only to the floor and its perimeter. 

The Exhibitor or duly authorised contractor must find out about the characteristics and particularities of the location, as well as the situation and size of any devices that may be installed temporarily, which must be respected such as hoses, fire hydrants, sewage lines or junction boxes and must comply with the following general rules:

1. Assembly & Dismantling Procedures
1.1 Assembly Authorisation

Before assembly can start, Assembly Authorisation needs to be sought from the event management and all fees for assembly support and contracted electric power should have been paid.
1.2 Assembly

The assembly period will fall within the dates given in the Trade Fair agenda; however, this period will be divided between stand assembly and merchandise delivery. 

The day immediately prior to the inauguration of each event is reserved for cleaning, carpeting and placement of floral and garden items and is thus not appropriate for assembly.

In the event that, for whatever circumstance, the assembly of a stand needs to be brought forward, the exhibitor should request the appropriate authorisation from the Fira de Barcelona (Logistics Department, Fax +34 93 233 2600); this will only be granted if Hall occupancy permits. Should this be the case, any costs deriving from this extension will be payable by the exhibitor (security, electricity etc).

The Fira de Barcelona reserves the right to modify the dates and times of the assembly period should it be deemed necessary.

1.3 Assembly Times and Access

The timetable for assembly will be 9am to 9pm. During this period, floor laying and stand assembly etc. may be carried out. However, please note that service requests can only be made from 9am – 6pm (electrical, compressed air, etc). Extensions to the indicated times may be possible in cases where assembly is particularly complicated or there are other extenuating circumstances; in this event, authorisation must be sought from the Fira de Barcelona (Logistics Department Fax +34 93 233 26 00). 

Access to Halls and cargo and waiting zones will be defined in each case in line with the nature of the show. This information will be provided by means of detailed plans of the exhibition site.

During the assembly and dismantling period, the Fira Barcelona reserves the right to permit or restrict the entrance of exhibitors’ vehicles for loading or unloading of merchandise, depending on the type of material on the vehicle to be unloaded or on the stand to be removed.

Private cars are forbidden from entering the exhibition venues.

2. GENERAL RULES

· Anyone working in the Fira Barcelona must be in possession of a Working Pass. To obtain the Working Pass you should complete the relevant form. Once the pass has been issued, it must be worn in a visible place and it should be noted that it is personal and non-transferable.
· Exhibitors and assembly personnel promise to abide by, and ensure that their contractors and subcontractors also abide by, current legislation with regard to the prevention of occupational hazards which may apply to the work which he/she or their contractors and/or subcontractors will be carrying out.
· It is not permitted to screw, nail or make holes in the walls, roof, floors or columns of the Pavilions.

· The walls and columns as well as the set of technical installations of the Pavilions cannot be used to support the weight of decorations or objects for the exhibition. In the event that advertising or lighting elements or any other kind of object needs to be suspended from the Hall ceilings, you should contact our SERVIFIRA department who are responsible for obtaining the relevant permits and also for carrying out these particular jobs.

· Permission is granted to cover the Hall columns when these are actually inside the stand so long as they are not damaged and the permitted height provisions are complied with. If terminal boxes are used, said columns should be accessible. 

· All the connection panels located on the Hall floor must be kept clear for inspection at all times.

· Digging trenches, placing anchors and other construction modifications are not permitted inside the Pavilions except with the express authorisation of the Fira de Barcelona, through a project presentation and a previous obligatory report from the Fira de Barcelona Technical Support.

· Exhibition spaces cannot be covered with paint or glue.

· Covering exhibition spaces is only allowed through placing a platform, using a fitted carpet that stays in place due to its own weight or with two-sided adhesive tape, which the Exhibitor must remove at the termination of the Event.

· It is prohibited to put cement on the floor without a special protective element authorised by the Fira being placed in between. 

· If it is absolutely necessary to carry out non-authorised work, authorisation must be requested from Event Management a minimum of 10 weeks before the inauguration, detailing why it is necessary and if applicable, attaching plans indicating the weight and area of the products or the decoration to be displayed. If authorisation is granted, the work will be carried out by the Fira de Barcelona itself or the technician assigned by the Fira de Barcelona, which will submit an estimate including the costs of restoring the area to its original state, and payment methods which must be accepted by the Exhibitor.

· Any damages to the walls, installations, etc., of the fairgrounds which are caused by the Exhibitors or their delegates will be repaired by the Fira de Barcelona, and charged to the Exhibitor.

· Climatisation devices with hot air condensation are prohibited inside the Pavilions.

· The exhibitor and his contractors are obliged to dismantle and remove materials during the period established for stand dismantling. After this time, all rights to reclaim losses or damages for materials that have not been removed within the deadline will be forfeit, any costs entailed by the Fira Barcelona in removing these materials being borne by the exhibitor in question.

The contractors in charge of building up, must leave clean the space once the exhibition has finished. If not Fira will charge the corresponding costs for the recycling of the left materials.

3. SINGLE-FLOOR STAND CONSTRUCTION
· Authorisation must be requested in writing to the Show Management and, if approved, must then be submitted to the Technical Services and Security Department, including a detailed description and set of plans to scale 1:50, duly signed by a qualified technician and stamped by the relevant professional association. This technician will at all times direct the work to be carried out, taking full responsibility and complying with regulation NBE – CPI/96.

· If the floor of a stand is more than 50 cm. from the Hall floor level and access is by means of steps, a construction certificate signed by the qualified technician must be submitted.

4. ROOF CONSTRUCTION
· Exhibitors may cover their stands with a roof as long as technical regulations against fires are always respected.

· It should be kept in mind that roofs can be seen from upper levels and in this case, the finishing should be decorative. In order to achieve an overall pleasant appearance, the Fira de Barcelona may demand changes to the roof exteriors, although the Exhibitor will pay these supplementary charges.

5. CONSTRUCTION OF WALLS ON THE CORRIDORS

· In case that the zone bordering with a corridor destined to visitors is decorated externally with display cabinets, salient fotomontajes or other bodies, these elements will be within the limits of the stand, giving with it a line of continuity to the corridor and a nice view of this exhibition area.
6. GENERAL SECURITY REGULATIONS
· Stand construction, the installation of materials to be exhibited and poster supporting structures should be sufficiently stable to ensure public safety. Platforms open to the public that are elevated more than one meter should be surrounded by a handrail at least 90 centimetres high.

· The materials used for stand construction must comply with current legislation. Amongst other sections of the various regulations, the section regarding fire resistance of materials should be emphasised, especially of those used as flooring, which should be M3, and those used in building the stand walls and ceilings, which should be M2. Equally, any decorative elements used should be non-flammable.

· The use of spray guns is prohibited, as are celluloid varnish paints for use inside the Halls. This prohibition extends to inflammable liquids and the use of gas-powered aerosols.

· All work benches and manual saw benches for cutting wood must be equipped with the relevant vacuum cleaner and container for the dust and sawdust generated.

Under no circumstances may these items be used inside the Halls within 48 hours of the date of inauguration.

· For any welding work, the relevant permission must be obtained, the working area must be sufficiently protected and a fire extinguisher belonging to the stand concerned together with the relevant inspection certificate must be present in order to avoid any potential fire outbreaks.

· The fuel tanks of vehicles with a combustion motor on display must be completely empty. 

· Balloons filled with inflammable gas are not permitted inside the Halls. (the only authorised gas is helium).

· Unless a stand is specifically designated as no-smoking, all stands must have an adequate number of ashtrays or containers available, which must be regularly emptied using the appropriate safety measures.

· The storage of any kind of packaging on the stand is strictly prohibited.

· The edges of display cabinets must be sanded down or protected in such a way that there is no danger of inflicting cuts. Glass doors or any other glass construction must display warning signs at eye level.

· For security reasons, during assembly and dismantling no kind of materials or working tools which could cause an obstruction may be placed in the aisles. All materials must remain within the perimeters of the stand itself. The Fira Barcelona cleaning services will remove any objects left in the aisles and the stand contractor will have no right to claim any damages incurred.

· Under no circumstances whatsoever may any illuminated signage, fire extinguishers, fire hydrants or other protective equipment or material be covered or obstructed.

· Inflammable products may not be stored in offices, warehouses or in column enclosures. 

· Equally, access to connection boxes (electricity, telephone, television, gas, water, compressed air, etc.) and access ways to Hall offices and equipment must not be locked.
7. SMOKE AND GAS EVACUATION

· All gases or steam emitted from exhibition materials that may be damaging to the health or bothersome must be evacuated outside of the Pavilions. To this end, the exhibitor should allow for the construction of an extraction conduit made from flame-resistant material, the cost of which will be payable by the Exhibitor.

· The possibility of carrying out this kind of construction must be discussed in advance with the Fira de Barcelona with regard to the stand location in the exhibition hall.

· If these conditions are infringed upon, the Exhibitor will be held fully responsible for any accident which may occur.

8. DOMESTIC GAS (BUTANE) INSTALLATIONS

· A temporary contract must be made directly with the Repsol-Butano Delegation.

9. OTHER INSTALLATIONS

Will be carried out according to current regulations in effect.
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